
Cover Page

Unit 03:

Polishing

Your Writing
 

Author: Mary Cohen

 

Published 2014

http://www.quizover.com/user/profile/mary.cohen


(2) Powered by QuizOver.com - http://www.quizover.com 

QuizOver.com is the leading online quiz & exam creator 

Copyright (c) 2009-2015 all rights reserved

About Us

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Powered by QuizOver.com
 

The Leading Online Quiz & Exam Creator
 

Create, Share and Discover Quizzes & Exams
 

http://www.quizover.com



(3) Powered by QuizOver.com - http://www.quizover.com 

QuizOver.com is the leading online quiz & exam creator 

Copyright (c) 2009-2015 all rights reserved

Disclaimer

 
All services and content of QuizOver.com are provided under QuizOver.com terms of use on an "as is" basis,

without warranty of any kind, either expressed or implied, including, without limitation, warranties that the provided

services and content are free of defects, merchantable, fit for a particular purpose or non-infringing.

 
The entire risk as to the quality and performance of the provided services and content is with you.

 
In no event shall QuizOver.com be liable for any damages whatsoever arising out of or in connection with the use

or performance of the services.

 
Should any provided services and content prove defective in any respect, you (not the initial developer, author or

any other contributor) assume the cost of any necessary servicing, repair or correction.

 
This disclaimer of warranty constitutes an essential part of these "terms of use".

 
No use of any services and content of QuizOver.com is authorized hereunder except under this disclaimer.

 
The detailed and up to date "terms of use" of QuizOver.com can be found under:

 
http://www.QuizOver.com/public/termsOfUse.xhtml
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http://creativecommons.org/licenses/by-nc-nd/3.0/

 
You are free to:

 
Share: copy and redistribute the material in any medium or format

 
The licensor cannot revoke these freedoms as long as you follow the license terms.

 
Under the following terms:

 
Attribution: You must give appropriate credit, provide a link to the license, and indicate if changes were made. You

may do so in any reasonable manner, but not in any way that suggests the licensor endorses you or your use.

 
NonCommercial: You may not use the material for commercial purposes.

 
NoDerivatives: If you remix, transform, or build upon the material, you may not distribute the modified material.

 
No additional restrictions: You may not apply legal terms or technological measures that legally restrict others

from doing anything the license permits.
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4. Chapter: Unit 03: Polishing Your Writing
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4.1.1. Which of the following are places where you want to maintain profes...

 

Which of the following are places where you want to maintain professionalism?

 
Please choose only one answer: 

Facebook

LinkedIn

Business memo

All of these answers

 
 

Author: Mary Cohen

Check the answer of this question online at QuizOver.com:
Question: Which of the following are places where you Mary Cohen Saylor Professional

Flashcards:
http://www.quizover.com/flashcards/which-of-the-following-are-places-where-you-mary-cohen-saylor-professi?pdf=3044

Interactive Question:
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4.1.2. Which of the following is an effective proofreading technique?

 

Which of the following is an effective proofreading technique?

 
Please choose only one answer: 

Ignore the content and focus on mechanics.

Read your paper out loud and slowly.

Read your paper backwards, beginning with the final sentence.

All of these answers
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Check the answer of this question online at QuizOver.com:
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Flashcards:
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4.1.3. Which of the following is an example of an effective sentence pattern?

 

Which of the following is an example of an effective sentence pattern?

 
Please choose only one answer: 

Consistently short, clear sentences

A sentence in which the subject and verb are close together near the beginning of the sentence

Variation between longer and shorter sentences, to avoid choppiness

Sentences with a consistently professional tone
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4.1.4. Which of the following is an example of an error that commonly occu...

 

Which of the following is an example of an error that commonly occurs when adapting an existing document, such

as a cover letter, for a new audience?

 
Please choose only one answer: 

A tone inappropriate for the audience

Information intended for a different audience

Typographical errors

All of these answers
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Check the answer of this question online at QuizOver.com:
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4.1.5. Which of the following is an effective editorial technique?

 

Which of the following is an effective editorial technique?

 
Please choose only one answer: 

Use the most up-to-date grammar review software.

Read your document silently before sending it.

Have a trusted friend or colleague read a draft of your document.

Always use spell checking software.
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